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Book Expectations

At St. Elisabeth's CE Primary, we take enormous pride in the quality of work
displayed in our books. The high expectations of the teaching staff will instil
high expectations within the children and we regularly celebrate the excellent
quality of work in our books.

Children are clear on how we expect work to be set out. This begins with
handwriting taught in the following precursive style from Year 1 onwards:
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Once this letter formation is secure, children will be ready to write in
consistently joined handwriting which we expect from Year 2 onwards:

Be kind to yowrself; yowre doing wonderfully.

The exceptions to other precursive handwriting styles are:
e we don't loop descenders (letters that go below the line)
e we don't join the letter 'r'
e we don't join letters that should be separated by an apostrophe.

All writing in exercise books should be written in this style. As well as
consistent handwriting, the date and Key Learning Objectives (KLOs) should be
displayed consistently. The code 'DUMTUM' is displayed on every board which
stands for Date, Underline, Miss a Line, Title, Underline, Miss a Line. Children
will then record their learning on the lines below.




Feedback

'Feedback is one of the most powerful influences on learning and achievement.’
(Hattie and Timperley 2007, Review of Educational Research March 2007, Vol. 77, No. 1, p. 81 - 112)

St. Elisabeth's CE Primary School has a Marking and Feedback Policy to ensure
that all pupils have their work recognised in such a way that it will improve
progress and attainment, identify next steps, develop self-confidence, raise
self-esteem and provide opportunities for self and peer assessment.

Aims
The purpose of marking and feedback is to:
e to celebrate achievement and effort in pupils’ school work and to provide
next steps to help them improve;
e to confirm standards, individually, and within class:
e to offer pupils the opportunity to up-level and improve work
e to assess and evaluate against KLOs;
e to give opportunities for self-assessment and peer marking:
e to assess using Success Criteria;

Processes

Four types of marking and feedback occur during teaching and learning at St.
Elisabeth's:

1) Teachers' immediate intervention to prompt deeper thinking, and swiftly
address any misconceptions. This takes the form of verbal feedback and
oceurs through effective questioning to clarify or refocus tasks and
enquiry and mid-lesson adjustments. It may also be verbal feedback
given on an individual basis or within a group/class.

2.) 'Light' marking of work acknowledges the completion of homework,
recognises attainment against the learning objective by ticking the KLO
with a black pen and the completion of pupils’ work. Work not achieving
the KLO will have WT written next to it. Misspellings will be corrected by
the teacher and written at the bottom of a child's work - this will be a
maximum of three words.

3.) Developmental marking involves the inclusion of targets and poses
questions to which the pupils respond. Its aim is to deepen learning and
highlight the next steps in pupils’ learning. Developmental marking will
include the use of success criteriawithin 'warm writes’ which is ticked by
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the teacher, the child and the child's learning partner. During
developmental marking the teacher will identify up to 3 misspelt words
(these will be underlined); in KS1 these will be written correctly at the
bottom of the page and the children will practise them. Any other
misconceptions (including grammar and punctuation) will be fed into
teaching. This can be the next day or as word/sentence level work the
next week. Misconceptions will also feed into teaching: children will be
told about this at the start of the lesson.

4.) Self-assessment and peer assessment give pupils the opportunity to
evaluate their own and their peers’ work against a success criteria
enabling them to identify success and areas for development.

5.) Class marking is completed at the end of Maths lessons. This enables
children to identify their errors and make corrections immediately.
Corrections are completed at the bottom of the work. This enables
children to achieve their KLO and address misconceptions. Class marking
also takes place for spelling and arithmetic tests.

Procedures for Marking

All marking is to be carried out using black pen. Next steps (using the step
symbol) or targets are also written in black pen.

All marking is done in the same precursive handwriting we teach the children.
All pupils’ work is to be marked against the KLO; when it is achieved the KLO is
ticked with a black pen and accompanied by a stamp or sticker when work is

reflective of the ability of the child.

When using success criteria, a copy must be stuck into the pupils’ book, below
the KLO, for marking by the pupil, a learning partner and the teacher.

All pieces of work must have a code to show how the work has been completed
and if resources/equipment have been used to support.

Pupils begin each lesson to read their feedback from the previous lesson and
respond to any corrections or next steps in green.




Feedback Codes/Editing Codes

NP or//

N

To identify good features in the writing e.g. adverbs, choice of
vocabulary, punctuation and if something is correct.

Next step symbol to be used for next stepsin learning and for when
a child needs to respond

A circle can be used to identify when capital letters or punctuation
has been omitted or used incorrectly.

Written between two words means a word is missing or there is
something written there fo help you

Means start a hew paragraph

Means leave this bit out

Means this bit is to be added

Means carry on, do not start a new line

Marks to show the means of the work / adaptations:

® OT H

CL

Independently

Helped by an adult

Worked with a partner

Worked in a group

Worked as a whole class

Verbal feedback given

Any other equipment (i.e. concrete resources in maths)




Developmental Marking

Each time a piece of writing is completed in English, the writing is marked and
errors will be drawn to the child's attention through the use of feedback codes.
Teachers will also mark the success criteria once the children have peer
assessed. By the end of Year 2, most pupils should be able to locate, assess and
improve work independently using the success criteria, modelled texts and
working wall to support them. They should know what they are doing Yo improve
their learning. Pupils can also respond to feedback by editing their work using
either a green pen or pencil. Pupils with SEND will need support to enable this
to happen. Tasks must be effective in improving work yet brief in execution.
Teachers should also write a target (linked to an assessed piece of writing) to
be addressed during the next writing cycle.

For pupils in Key Stage 1 and where developmentally appropriate as designated
by SEN support plans, communication of the feedback will be augmented by

adults, until developmentally pupils are able to access this independently.

In the Foundation Stage, developmental marking maybe exemplified through
observational assessment made by an adult and then verbal feedback given.

Self-assessment and peer assessment

Collaboration is encouraged within all areas of the curriculum and pupils work
with a Learning Partner. Learning Partners are changed on a weekly basis.

Pupils are given regular opportunities to discuss their learning with their
partner and are supported by success criteria/steps to success, modelled texts
and working walls. When a success criteriais being used, pupils tick the criteria
which have been met; a learning partner will also complete the success criteria.
An example is given below.




Success Criteria for a Report
Child LP T

Have you written a classification?
(What it is)
Have you written a description?
(What it looks like)
Have you written a time/place paragraph?
Have you written the dynamics?
{(What it does)
Have you written a summarising comment?
Have you written in timeless present tense?*
(is and are not was and were)
Have you used subject specific vocabulary?
Have you linked your ideas using conjunctions to create
complex sentences?
*Timeless present tense never, ever changes e.g. a frog is an amphiphian, it will always be an amphibian -

this never changes over time

Success criteria should not have more than 8 points for the children to be able
to focus on key features withina text, as well as giving children the opportunity
to hone skills from within the Programmes of Study for their year group.

Pupils can also use a range of editing codes when improving/up-levelling their

work. These are also used by the teacher when completing developmental
marking.

Role of other adults

Support staff working with groups of children are not expected to make
comments on children's books but then can use a black pen to identify good
features inthe writing eg adverbs, choice of vocabulary, punctuation. However,
they are expected to complete observations and note these down on the
provided sheets. This is especially true of support staff within the EYFS and
Key Stage 1.

Supply teachers who carry out work in School are expected to mark in
accordance with thispolicy. This policy will be givento all supply teachers inthe
supply teacher folder when they sign in to school.




Responsibilities

It is the responsibility of the class teacher to ensure this policy is consistently
carried out, including enabling pupils to respond to feedback tasks.

It is the responsibility of all staff working with pupils to ensure the marking
code is consistently adhered to across the school.

Equality of Opportunity

All pupils are entitled to have their work marked in accordance with this policy.

SEND and Inclusion

Effective marking and feedback must be accessible to all pupils and will reflect
their individual needs and abilities. This may mean writing comments for
specific children, in specific ways so they are able to access them. It may also
mean recording verbal feedback and response.

Monitoring and Evaluation

Monitoring of the policy will be done through work scrutiny led by the
Leadership Team. It will be monitored for whole school consistency and
evaluated for impact on pupils’ outcomes.




